
 

How to create an oDesk account 
People who interested in freelancing should know how to create a profile. Creating a 
effective profile in a Freelancing site is The starting of freelancing and also a important 
part of Freelancing. There are some well known sites for freelancing such as Odesk , 
Elance, Rentacoder, Getafreelancer etc.  Among the sites Odesk is the better one. I 
feel like to give u the step by step instruction with picture. I hope it will be very helpful 
for you to start. If you can't understand anything just ask me by comment on it. So 
enjoy creating profile. 

 

 

Here I prefer u all to create the profile from my site link and also you can learn 
everything needed for freelancing from my site. First go to my site 
http://www.careerstairs.com .  If you can't understand anything just ask me by 
comment on it. So enjoy creating profile.  

 

In my site there is a banner of Odesk. Just click on the banner then it will show you the 
odesk site. 

 



 

In upper right corner of the site we can see the tab "Create an account" click on it. A 
window Get started will appear given below-  
 
 

 

There are three options of profile type.   Choose 2nd option as freelance Contractor 
and click on the tab. It will appear the application form like below- 

 

 

 

Fill up the form give a suitable user name that you have to use every time of log in. 
And use a strong and secure password with the combination of numerical digit and 
latter. 



 

 

After completing the form fill up click Continue then you will see the window name 
post your profile given below- 

Here you must complete all 4 Steps before you can activate your profile. 

 

First click on verify your email address. You will see an email verification window given 
below- 

You can even close the tab. 

 

 

An email sent to your email account you use in the form. Log in your email account 
then you will see an email given below and click on the confirmation URL. 



 

 

 

You will see a window of email verification. Click on "click here to continue" 

 

Then step 1 is complete. Now click on step 2 name "fill out contact information 

 

 

It will appear the contact information form. Fill up the form and click on "Save and 
Continue" 



 

 

Step 2 is complete. Click on complete your oDesk profile 

 

 

You will see some field (category and sub category) of job.  Check Boxes you want to 
apply for job or you are expert in the field. 

You can choose as many as you want and all these information can change any time 

 



 

 

Here primary Role that in which field you wants to do job. 
Desired hourly rate is that usually in which hourly rate you want to apply for job  
Availability is that how much hour you can spend in a week for a job. 
Title that how you want to introduce yourself to employers  
 
After completing the form click on "Save and continue" 
 

 

It just completed the step 3 then click on step 4 user agreement. this is the last and 
very simple step. You will see a user agreement window. Check the square box for the 
agreement then click on "save and continue" 



 

 

After completing all 4 steps here will appear the window "post my profile" just click on 
it then you successfully created the account. 

 

Now post your Profile By clicking "post my profile" 

You can see your contractor profile. Remember you are a contractor of oDesk by 
creating the account. 

 Now three additional steps appear in your profile. You can complete the steps any 
time you want. 

 

I'm now explaining the steps for your better understanding.  

Download &install oDesk team:   



 

There is 2 types of job in oDesk one is fixed price and another is Hourly. For hourly job 
you need to Download & install oDesk team application which is software that count 
how much hour u worked in a week. Every time you r doing job, you must Resume or 
start the oDesk team application. 

Complete your contractor profile: 

In this step add a portrait, skill details and Background information making you more 
attractive to potential clients. 

Take free oDesk skill tests: 

To make an effective profile you have to take some test that will helpful to get a job 
easily. You can take any kind of test you want .you better Take those tests in which 
field you are expert. 

You can even know more about this by oDesk help center or by FAQ. 

 

In your account summery you can see that profile completeness is 20% and beside 
that a link of "add skill to your profile" to get to 30%. Just click on it and enrich your 
profile step by step to 100%. Remember that you must complete your profile to 100% 
to apply for a job 

I will show you the step by step by step instruction of how will you enrich your profile 
to 100% in my next articles. 

 



 

 

There is a messages system in the site oDesk. You can send mail to any where through 
oDesk mail and all mail sent to you for job in this mail Box. 

If any question comes in your mind any time feel free to ask me through my site or by 
comment on the article. My site URL is  http://www.careerstairs.com  

 

 

 

Make your profile 100% to apply for job 
 
Complete your contractor profile: 
In this step add a portrait, skill details and Background information 
making you more attractive to potential clients. Remember that 
you must complete your profile to 100% to apply for a job 
I will show you the step by step by step instruction of how will you 
enrich your profile to 100% in this article. 

In your account summery you can see that profile completeness is 
20% and beside that a link of "add skill to your profile" to get to 
30%. Just click on it and it will show you a form like below. Just fill 
up the form like you are in expert level. 



 

 
Then click on save button given in the right bottom part of the 
form shown in below. 

 
 

After successfully save the step just reload the page by clicking 
Reload the page button in upper left 
Corner of browser like below 

 
 
 
 

Now in your profile completeness you will see 35% complete and 
beside this you also see add employment history to get to 40% like 
the picture given below. 
One thinks I should mention that percentage (%) may very time to 
time 



 

 
 
 
 
 
 
 
 

Now just click on" Add employment history" and you will see a 
form again like below. Fill up the form and click "save" button.  

 

 
And after save this just reload the page like before. And in your 
profile completeness you will see 45% complete and beside this 
you also see Add education history to get to 50% like below. 

 
 
 
 
 
 
 

 



 

So just click On "Add education history" and you will see a form like 
below. Fill up the form and click on "save" button 

 
 
 
 
 
 
 
 
 
 
 

After saving the form reload the page again and see your profile 
completeness you will see 55% complete and beside this you also 
see add objective like below. 

 
 
 
 
 

 
Just click on "Add objective" and you will see a form .fill up the 
form and click "Save" like before. Then reload page and you will see 
your profile completeness is 60% complete like given below. 

Now click on "Take and oDesk test" then you will see there is a lot 
of test available. You can chose any one you can attend 



 

successfully. I want to give you a details step by step description of 
taking a test in a separate Post or article. Just keep in touch with 
my site to get these important things. 
Let's come to the point after taking the test it will show you in your 
profile completeness is 70% complete like given below. 

 
Just click on "other certification" and you will see a form .fill up the 
form and click "Save" like before. Then reload page and you will see 
your profile completeness is 80% complete like given below. 

 
Just click on "Add other experiences" and you will see a form. Fill 
up the form by giving any kind of working experience. If you have 
not any experience give anything else no problem and click "Save" 
like before. Then reload page and you will see your profile 
completeness is 90% complete. 
Then you have to give an oDesk readiness test to go to 100% and 
applying for job.  
I want to give you a details step by step description of taking a test 
in a separate Post or article. Just keep in touch with my site to get 
these important things. 
 
If any question comes in your mind any time feel free to ask me 
through my site or by comment on the article. My site URL is 
http://www.careerstairs.com 
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